	PRINCE ALBERT ROMAN CATHOLIC SEPARATE SCHOOL DIVISION NO. 6


	POLICY ITEM:
Student Health Services and Requirements
	CODE:  IGC

	LEGAL STATUS:   Board Motion 09.06
	DATE APPROVED:  09 Jan 06


	Background:
	The physical well-being of each student is to be of foremost consideration and corresponding action.

	
	

	POLICY:
	School Board Employees will take steps that are appropriate and reasonable to provide a safe environment for students with health problems and are authorized to assist parents in managing health concerns.

	
	

	Guidelines:
	1. Parents will inform the school of any health problems pertaining to their child.
2. Parents will provide the school with all necessary materials and instructions to deal with the health problem and teach the child to take age appropriate responsibility to look after his/her health concerns.

3. The school will take the necessary steps, that are reasonable and do not cause hardships for others, to ensure the safest environment possible for the child with specific health needs.

4. The school will elicit the co-operation of the school community (staff, other students and parents) in support of school policies related to students with specific health needs.

5. Authorized school personnel may provide students will non-prescriptive medication (e.g., Tylenol) with parent/guardian authorization.  The dispensation will be recorded (Appendix A). 
6. Students who are able to take responsibility for self-administration of prescriptive and non-prescriptive medication are to limit the amount of medication to a daily dosage kept locked in a locker or secured on themselves.
7. All prescriptive and non-prescriptive medication that is not self-administered is to be kept locked in the office.

8. Parents/guardians who request that authorized school personnel administer medication must fill out the prescribed and non-prescribed medication form (Appendix B).

	
	

	Procedures:
	1. The Principal will determine who will administer prescriptive and non-prescriptive medication.
2. A record will be kept of every time school authorized personnel administer medication (Appendix C).
3. Parents/guardians are to inform the school if there is a change in medication and/or dosage and make the appropriate changes on the prescribed and non-prescribed medication form.
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MEDICAL DISPENSING RECORD SHEET

	DATE
	STUDENT / GRADE
	TYPE OF MEDICATION GIVEN
	TIME
	SIGNATURE
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PRESCRIBED AND NON-PRESCRIBED MEDICATION FORM

ADMINISTRATION OF MEDICATION

	Name of Student:
	
	Grade:
	

	
	
	
	

	Birthdate (yr/mm/dy):  
	
	School:  
	

	
	
	
	

	Name of Parent/Guardian: 
	 
	Home Telephone:  
	

	
	
	
	

	Home Address:  
	
	Work Telephone:  
	


REQUEST AND AUTHORIZATION

	I hereby request and authorize the administration of the following prescribed/non-prescribed medication for 

	my child 
	
	by non-medically trained staff at
	
	School.


	Date: 
	
	Signature:  
	


MEDICATION

	Name of Medication
	Dosage
	Side Effects

	
	
	

	
	
	

	
	
	

	
	
	


Other Pertinent Information:
	Name of Student’s Doctor:  
	
	  Telephone: 
	

	
	
	
	

	Name of Student’s Pharmacist:
	
	Telephone:
	


	PLEASE NOTE:
Parents/Guardians are required to contact the principal of the school if there is a change in medication and/or dosage.


 Original kept in the school; copy to the Parent/Guardian
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MEDICATION DISPENSING LOG

	MONTH:  
	
	YEAR:
	


	NAME / DOSAGE
	Week 1
	Week 2
	Week 3
	Week 4
	Week 5
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